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     Private Webex Training Application 
	



To schedule your training, complete this form and fax to: 781-276-0643 Attn: Implementation Services Department.   Training cannot be scheduled until the completed application and PO are received.
Section A - Contact Information 

	Name:

	Title:

	School District:

	School/Organization:

	Address (no PO Boxes please):

	City:                                                              State:                                            Zip:

	Work Phone:                                                 Fax:

	Cell Phone:                                                Email:


Section B - Shipping Address if different from A  (for training materials and loaner software)
	For Training Materials
	For Loaner Software

	Attn:
	Attn:

	Organization:
	Organization:

	Address (no PO Boxes please):


	Address (no PO Boxes please):

	City:                                 State:               Zip:
	City:                          State:              Zip:

	Phone (if different from contact info):
	Phone (if different from contact info):


Section C - Your payment method
The cost for a private webex training for up to 20 attendees is: $1000 ½ day _____ or $1750 full day _____.
Please tell us which method you will use for payment. 

( We will issue a purchase order in the amount of $______________  for _______ day(s) of training. 
( We will issue a check in the amount of $______________  for _______ day(s) of training. 
All Purchase Orders and checks should be payable to:

Cambium Learning Technologies

Implementation Services – Webex Trainings

100 Crosby Dr., 

Fax: 781-276-0643

Section D - Your Preferred Training Dates, Workshop Times 

First Choice: _____________________
Second Choice: ________________________

Comments: _______________________________________________________________

Note: A workshop day is three to six hours of instructional time excluding lunch and break time. 

Half Day workshop is 3 hours.  Full Day workshop is 7 hours (including breaks).  A facilitator from your site must be available for the entire training.

Start Time:______________
Lunch Time(if applicable): __________
End Time:___________
Section E – Workshop Theme  Select one workshop theme for each day of training. Each full day workshop is a full six hours of training. Each half day workshop will be a shorter modification of a full day workshop. Consult the attached workshop descriptions for details.
	Kurzweil 3000 Training Options

	(
Foundations for Kurzweil 3000 Windows - Version 11 __   Version 10 ___

	(
Foundations for Kurzweil 3000 Macintosh 

	(
Curriculum Integration with Kurzweil 3000  (prerequisite: Foundations for K3000)

	IntelliTools Training Options

	(
Foundations for IntelliTools Classroom Suite  

	(
Foundations for Overlay Maker 3

	· Early Childhood with IntelliTools Classroom Suite 
· 

	· Teaching Literacy Through IntelliTools Classroom Suite
· 

	· Create Accessible Books with IntelliTools Classroom Suite
· 


Section F - Training Lab Equipment Requirements
	General Information

	For Webex trainings: High speed internet access, an LCD projector, projection screen and speaker phone MUST be available.

1. What operating system is installed in the lab? 
(  Windows Computer Lab  
(  Macintosh Computer Lab

2. How many computer stations are available in the lab?   ______________________

· Each station comfortably seats one participant with room for training workbook and other materials.

· Each station must have a CD-ROM drive for installing software.



	For Kurzweil Training: How many TWAIN-compatible scanners will be available in the lab?________ Recommendation is a minimum of one scanner for every 4 attendees/computers. Please visit our website www.kurzweiledu.com/scanner compatibility.asp for scanner compatibility specifications.


Section G - Training Lab Equipment Requirements cont’d
	Windows Computer Requirements
	Macintosh Computer Requirements

	Please check which O/S is on lab computers _____Windows 98SE     _____Windows ME      _____Windows 2000      _____Windows XP 

· Minimum Processor Speed: 700MHz Pentium III or faster
· 256 MB RAM minimum

· Minimum 500 – 600 MB free hard drive space, with an additional 100 MB reserved as swap space for virtual memory

· SVGA monitor with 800 x 600 minimum screen resolution

· Video Ram - 16-bit high color display support for color images, with at least 2MB of memory

· SoundBlaster 16 bit compatible sound card

· Each station has external speakers _____  or headsets _____  
· Each station has a microphone (optional, for voice notes)
· Keyboard and external mouse
· Each station has Internet access 
Sound Card Required

	Please check which O/S is on the lab computers:

______OS 9 Version 9.2.2 with 128 MB available RAM    

______OS X Version 10.2.4 or higher with 256 MB available RAM

_______OS X Version 10.3 or higher with 256 MB available RAM

· Minimum Processor – G3 Mac capable of running Mac OS 9.2.2 or OS X Version 10.2.4 or higher (Note: we do not support beige G3 Macs)

· 100 MB free hard drive space

· 256 color monitor with 800 x 600 minimum screen resolution
· Each station has external speakers ______ or headsets _______

· Keyboard and external mouse

· Each station has Internet access
Sound Card Required


	Please check if you have the following application software installed on the computers

· Word processing program such as MS Word

· Adobe Acrobat Reader 5.1 or greater

·  Scanner software installed on computers that 

          will have scanners connected

· Browser software: Mozilla Firefox 1.04 or greater (recommended) _____  or Microsoft Internet Explorer 5.0 or greater _____

· Printer or print driver installed (an installed print driver is required for virtual printing)
· MP3 encoder and/or media player software (required for Audio File creation)
· QuickTime 7.0
	Please check if you have the following application software installed on the computers

· TextEdit or word processing program capable of opening .RTF file formats

· Adobe Acrobat Reader 

· Scanner software installed on computers that will have scanners connected

· Printer or print driver installed (an installed print driver is required for virtual printing)
· QuickTime 7.0




 Please complete sections H and I to help us determine whether or not you will need loaner software for your workshop.

Section H – Training Lab Installation and Set-Up :
Note: It is your responsibility to install all necessary software, training files, and test the installation prior to the workshop. It is strongly recommended that you install and test the software at least 2 weeks prior to the workshop.  For Webex trainings, an in-house facilitator must be available onsite for the entire training. 

We can supply loaner software for all lab computers or to supplement your licensed software.  It is expected that 20 computers with our software will be available for the workshop.           

Complete Section I and J for loaner software.

Please answer all of the following questions completely and accurately to help us determine if network or standalone loaner software is needed, and whether trial or licensed software is required.

If you need any assistance answering the questions below, or need any technical help installing and/or testing the software, please contact 

Sara Halpert

Training Coordinator

Phone:  800-894-5374  x626

Email:  sara@kurzweiledu.com 

1. Do you own Kurzweil 3000?  (  Yes    (  No
or IntelliTools software?  (  Yes    (  No    

	If YES,  please answer the following questions:

	a) What product do you own?    (  Standalone
(  Network product

	b) What version? Please supply an accurate version number:  ____________

c) If Kurzweil: # of computers with Professional licenses? ______    # of LearnStation licenses? _____
For the workshop, all participants will require the Professional install of Kurzweil.

	


2. Are 20 licensed versions of Kurzweil 3000 or IntelliTools Classroom Suite installed in the workshop lab?   

Kurzweil 3000 
  

(  Yes    (  No    If no, how many? ____
IntelliTools Classroom Suite 
(  Yes    (  No    If no, how many? ____
	If YES,  please answer the following questions:

	d) What product is installed in the training lab?    (  Standalone
(  Network product

	e) What version? Please supply an accurate version number:  ____________

f) If Kurzweil: # of computers with Professional licenses? ______    # of LearnStation licenses? _____
For the workshop, all participants will require the Professional install of Kurzweil.

	If NO, please answer the following questions:     

g) Have lab computers ever had Kurzweil 3000 or IntelliTools Classroom Suite trial or licensed software installed?     (  Yes 
(  No

If the answer is “yes”, you will NOT be able to reinstall a demo/trial CD and will likely need loaner software.

      If the answer is “no” you can use a demo/trial CD.  The trial CD lasts for 30 days. 




2. Name of the person responsible for software installation: _____________________________________
· Phone: ________________________  Email: ___________________________________________
· Will this person be available during the workshop?   (  Yes 
(  No
If this person will not be readily available during the workshop, please provide administrative and user login codes so that the instructor can access system and trouble-shoot if necessary.

3. Name of the contact person responsible for facilitating the webex training: ​​​​​​___________________

4. The  instructor will need to work with this contact person at least 30 minutes prior to the workshop start time to make sure that the lab, projection system, speaker phone and webex session are up and running.   

Section I – Loaner Software and Hardware
Will you need loaner software for this training?
If you need to borrow software or additional licenses to install in your lab, please complete the following section. 

	I, the undersigned, am authorized by my organization to make this agreement. I agree to delete any and all Kurzweil and/or IntelliTools software files that have been loaded onto all computers used for review or training sessions after the completion of said sessions.  I also agree to return to Kurzweil and/or IntelliTools the loaned software within 30 days of the training date and in the same condition as received. I understand that if you do not receive loaned items within 30 days of the training date, all items will be invoiced to me in full.


Signed:  _______________________________________________  Date:__________________

Name (print):  __________________________________________________________________

Will you need to borrow IntelliKeys for this training?
If you need to borrow IntelliKeys (limit of 6) and/or Overlay Sets, please complete the following section. 

I, the undersigned, am authorized by my organization to make this agreement.  I agree to take responsibility for loaned IntelliKeys and Overlays. I also agree to return to IntelliTools the loaned IntelliKeys and Overlays within 30 days of the training date and in the same condition as received. I understand that if you do not receive loaned items within 30 days of the training date, all items will be invoiced to me in full. (Please note: each IntelliKeys is valued at $395, Overlay sets are valued at $50 each.)

Signed:  _______________________________________________  Date:__________________

Name (print):  __________________________________________________________________

Section J - Tell Us About Your Participants
1. How many people will be attending? _________________ Max is 20 attendees.

2. Please describe the participants in terms of grade levels and content areas they are responsible for as well as job titles (Regular Ed; Special Ed Teacher; Paraprofessionals; AT Consultant, Information Technology). _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What can you tell us about the skill levels(s) of your participants with Kurzweil 3000 and with computers in general? _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Are there any topics of particular interest from the workshop syllabus that our instructor should be aware of? _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Section K - Terms and Conditions 

I agree to the terms and conditions discussed in this application. 

Signed:

_________________________________________________________________

Print Name:
_________________________________________________________________

Title: 

_________________________________________________________________

Date:

_________________________________________________________________

Please fax this completed form to Implementation Services at:   781-276-0643.
Your training cannot be scheduled until the completed training application is received. Please allow thirty days to process your training request. 

Foundations for Kurzweil 3000
In this six hour, hands-on training, educators will explore reading, writing, study skills and scanning features of Kurzweil 3000 and learn how to apply them in the classroom to effectively support their struggling students. 
Goal  
To demonstrate the advantages of using Kurzweil 3000 to easily and effectively meet the needs of struggling students in your district. 
Key Topics

1. Identifying the basic skills necessary to independently explore and implement Kurzweil 3000.
2. Understanding how to use Kurzweil 3000 to support and improve academic progress.

3. Developing confidence in using the features of Kurzweil 3000 to meet curricular goals.
Participants will:

1. Use reading features, including reading speed, reading unit and voice options to accommodate student abilities and learning styles.

2. Access word support and reference tools to build vocabulary and improve decoding skills.

3. Use study skills tools including highlighting and text annotations to facilitate active learning and complete worksheets and tests.

4. Use writing supports, such as talking spell checker and audible typing, to help students become better writers and editors of their own work.

5. Access and read existing digital materials and the vast resources of the Internet; and create digital curriculum by scanning.
Outcomes:

1. Participants will be able to identify 3 reading features of Kurzweil 3000 designed for addressing differentiated learning styles.

2. Participants will be able to independently navigate Kurzweil 3000 to find the resources included with the software.

3. Participants will be able to identify 3 writing supports in Kurzweil 3000 designed to help students become better writers.
Target Audience:

Educators, SLPs, OTs, AT specialists, paraprofessionals and parents who support students with learning disabilities and are new to (or have limited experience with) Kurzweil 3000.

Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training

Curriculum Integration Workshop

Embed Kurzweil 3000 In Your Lesson Activities
The goal of this make-and-take workshop is for you to create a Kurzweil 3000 infused unit of study that you can use in your classroom tomorrow.  You will bring the curriculum materials and activities that you want to adapt to enable students with differing skills to work on the same content with varying scaffolds of support. 

The day begins with a discussion of your project and then you prepare your digital curriculum material by scanning and editing a chapter of print-based text.  Once your digital text is created, you will discuss, explore, and incorporate Kurzweil 3000 features in the pre-reading, reading and post reading activities of your lesson.  The day concludes by sharing with your peers about Kurzweil 3000 supports that you incorporated in your lesson activities.

Goal  
To create a Kurzweil 3000 infused unit of study that you can use in your classroom tomorrow. 
Key Topics
1. Developing confidence in using the advanced features of Kurzweil 3000 to improve writing and reading skills for your students.
2. Understanding how to prepare a worksheet.

3. Learning how to incorporate your curriculum into daily lessons using Kurzweil 3000.
Participants will:

1. Scan and edit a chapter of print-based text.
2. Create an MP3 file and virtual print and edit a digital file.
3. Access online resources to acquire supporting text and build background knowledge.
4. Create and use vocabulary lists for a vocabulary development activity or writing activity.
5. Use bubble notes and other note types to embed instructions and comprehension questions into a reading.
6. Prepare a worksheet or test for student use.

What to bring:

· Lesson plan or activities that you want to adapt.

· Chapter of print-based text (10-20 pages from textbook, fiction or non-fiction book) aligned with a specific curriculum.

· Supporting curriculum materials (unencrypted digital files or print-based) including worksheets and tests.  

· USB thumb drive or recordable CD

· Foundations for Windows workbook 

Target Audience:

This workshop is designed for educators and support staff who are using Kurzweil 3000 for Windows with their struggling students; but want practical ideas and experience with integrating Kurzweil 3000 into their curriculum. 

Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training

Foundations for IntelliTools Classroom Suite Workshop

IntelliTools Classroom Suite is a skill-building tool for K-8 students, designed to boost their achievement on standards-based tests and help meet Adequate Yearly Progress (AYP) goals under the No Child Left Behind Act. The IntelliTools Classroom Suite training shows teachers how to meet the needs of their diverse classroom to ensure curriculum is accessible to all students. Using a fun, exploratory, and inquiry based learning method; teachers will leave the training empowered and capable of using the IntelliTools Classroom Suite right away! 

Goal  
To demonstrate the advantages of using IntelliTools Classroom Suite to easily and effectively meet the needs of struggling students in your district. 
Key Topics

4. Identifying the basic skills necessary to independently explore and implement IntelliTools Classroom Suite.

5. Developing confidence in authoring with IntelliTools Classroom Suite to meet curricular and IEP goals.

6. Understanding how to use IntelliTools Classroom Suite to assess students’ academic progress.
Participants will:

6. Become comfortable with the Navigation system and shipping Activities in IntelliTools Classroom Suite.

7. Learn the basic skills required to effectively use the Templates in IntelliTools Classroom Suite to meet AYP, IEP goals and Standards.

8. Investigate the features that provide assessment information: assigning work, using quizzes and check work. Learn how to generate reports and use the assessment information effectively.
9. Practice using overlays and switches to provide access to learning for students with disabilities.
Outcomes:

4. Participants will be able to identify 3 major features of IntelliTools Classroom Suite designed for addressing differentiated learning styles.

5. Participants will be able to independently navigate IntelliTools Classroom Suite to find the resources included with the software.

6. Participants will be able to author a new activity using at least one of the skills-based templates to help students meet curricular and IEP goals.

7. Participants will be able to assign work to students and generate progress reports.
Target Audience:

Teachers, therapists, paraprofessionals, parents, and others who work with students with learning, physical, or cognitive disabilities and students who are struggling to make AYP. Beginning level users of IntelliTools Classroom Suite.
Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training

Foundations for Overlay Maker 3 Workshop
Learn to create overlays to provide access to IntelliTools Classroom Suite and other software programs. Learn how to modify an overlay for individual preferences, such as size or color of keys. Learn how to personalize the IntelliKeys settings for specific access needs. Make Overlay Maker 3 your accessibility center, connecting you to IntelliTools Classroom Suite, Boardmaker 5 symbol libraries, the DynaVox 4, and any software program with keyboard access such as Adobe Reader®.
Goal  

To demonstrate the advantages of using Overlay Maker 3 and IntelliKeys, to easily and effectively provide access to the computer for children and adults.
Key Topics

1. Identifying key features of IntelliKeys that support different access needs.
2. Developing confidence in creating and modifying overlays in Overlay Maker 3.
3. Understanding how IntelliTools Classroom Suite and Overlay Maker 3 interface to provide access to curriculum for all students.
Participants will:

1. Explore the pre-made Activity Kits that ship with Overlay Maker 3.

2. Learn how to create and modify overlays using IntelliTools Classroom Suite and Overlay Maker 3.
3. Practice using overlays and switches to provide access to software programs.
4. Learn how to adjust the settings in IntelliKeys to meet a variety of access needs.
Outcomes:

1. Participants will be able to independently navigate Overlay Maker 3 – open overlays, use overlays with activities, and print overlays.

2. Participants will be able to identify 3 settings on IntelliKeys and how these settings can provide a solution for different access scenarios.

3. Participants will be able to create and modify a simple overlay. 
Target Audience:

Teachers, therapists, paraprofessionals, parents, and others who work with students with learning, physical, or cognitive disabilities and students who are struggling to make AYP. Beginning level users of Overlay Maker 3.
Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training
Early Childhood, Early Learning, and Easy Switch Workshop
The Early Childhood – Low Incidence Conference is devoted to exploring solutions for students who are PreK-1st grade and those who have significant physical or cognitive disabilities. Special attention will be placed on using IntelliTools Classroom Suite to provide access to early learning concepts in math and language arts for these students. Participants will explore assessment, scanning strategies, cause-and-effect activities, making the most of digital graphics and recorded sounds, and templates designed for simple and quick authoring.
Goal  

To demonstrate the advantages of using IntelliTools Classroom Suite to, easily and effectively meet the needs of early learners and cognitively delayed students in your district.
Key Topics

1. Identifying key features of IntelliTools Classroom Suite that support differentiated learning styles in students who are PreK-1st grade, students who use scanning as their access method, and students who have significant cognitive disabilities.
2. Developing confidence in authoring with IntelliTools Classroom Suite to meet curricular and IEP goals.
3. Understanding how to use overlays, switches, and the IntelliKeys to provide alternative access to software for students.
Participants will:

1. Become comfortable with the new Early Learning and Easy Switch activities in IntelliTools Classroom Suite.
2. Learn the basic authoring skills needed to use templates to teach number concepts, beginning writing skills, effective switch use, basic colors, new vocabulary, and comprehension.
3. Practice using overlays and switches to provide access to early concepts for students.
4. Explore the assessment features built into IntelliTools Classroom Suite to effectively track and demonstrate student progress.
Outcomes:

1. Participants will be able to independently navigate IntelliTools Classroom Suite to find the resources designed to meet the needs of the early learner.
2. Participants will be able to identify 3 templates designed to address the differentiated learning styles of the early learner.
3. Participants will be able to scaffold the early concepts learning process and switch skills for students.
4. Participants will be able to assign work to students and generate progress reports.
Target Audience:

Teachers, therapists, paraprofessionals, parents, and others who work with students in PreK-1st grade, students with learning, physical, or cognitive disabilities and students who are struggling to make AYP. Beginning level users of IntelliTools Classroom Suite.
Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training
Teaching Literacy Through IntelliTools Classroom Suite Workshop
IntelliTools Classroom Suite includes many activities and templates that address the needs of the struggling reader and writer. This workshop will take a look at the writing activities that support word choice, grammar, fluency, and author’s voice. Teachers will have an opportunity to use and create word study activities including phonics, rhyming and initial letters. You’ll also explore simple reading activities that help students independently select stories which are easy to read with fluency. Guided reading before, during, and after teacher-directed activities will lead the student to use strategies that help them become better readers. Activities created will use the features of IntelliTools Classroom Suite to make learning fun.
Goal  

To learn how to find, use, and modify the many activities and templates that meet the literacy needs of a wide variety of students.
Key Topics

1. Exploring the literacy resources included in IntelliTools Classroom Suite.
2. Developing confidence in using the features of IntelliTools Classroom Suite that support struggling students to improve their reading skills.
3. Identifying key teaching strategies to create guided reading activities to promote independence.
Participants will:

1. Explore and create writing activities that support word choice, grammar, fluency, and author’s voice.
2. Create word study activities.
3. Learn teaching strategies for supporting independent reading.
4. Create access to reading for students with a wide range of learning, cognitive, or physical disabilities.
Outcomes:

1. Participants will be able to identify at least 5 features of IntelliTools Classroom Suite that support struggling readers.

2. Participants will be able to independently navigate and use the activities and templates to create word study and writing activities.

3. Participants will be able to author an activity designed to address the specific learning styles and reading levels of their students.
Target Audience:

Teachers, therapists, paraprofessionals, parents, and others who work with students with learning, physical, or cognitive disabilities and students who are struggling to make AYP. Beginning level users of IntelliTools Classroom Suite and Overlay Maker 3.
Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training
Creating Accessible Books with IntelliTools Classroom Suite Workshop

IntelliTools Classroom Suite includes several templates which provide easy authoring opportunities for teachers and students to create accessible books to practice and support reading. This workshop will look at templates specifically designed to include previously scanned book pages, graphics, sounds, and movies. Books may be created to support any curriculum content area, social stories, or provide reading practice. Participants will be given sample books, photographs and QuickTime movie samplers to begin guided practice. They may bring digital files for further independent practice or work with media included with IntelliTools Classroom Suite.
Goal  

To learn how to use and modify IntelliTools Classroom Suite templates to support reading in a wide range of curriculum content for students.
Key Topics

1. Exploring the Make a Book activities and templates in IntelliTools Classroom Suite.
2. Developing strategies for supported reading while authoring book templates.
3. Identifying and developing multimedia skills to enhance templates with digital media.
Participants will:

1. Author books that support reading in a variety of different curriculum content areas.
2. Import actual scanned book pages to create a book within IntelliTools Classroom Suite.
3. Add digital photographs and movies to enhance book content.
4. Add a variety of sounds to enhance book content.
Outcomes:

1. Participants will be able to create accessible books in at least 3 templates in IntelliTools Classroom Suite.

2. Participants will be able to construct books for a variety of curriculum content areas and supported reading.

3. Participants will be able to insert scanned book pages, photographs, sounds, and movies.
Target Audience:

Teachers, therapists, paraprofessionals, parents, and others who work with students with learning, physical, or cognitive disabilities and students who need supported reading activities. Intermediate level users of IntelliTools Classroom Suite.

Each Participant will receive:
· Trial version of the software

· Training Materials designed to support the learning process both during and after the workshop

· 6 hours of hands-on training
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