Kurzweil 3000-firefly

Reading and the Universal Library
About the firefly Universal Library

Revised: June 23, 2016

The Universal Library is a collection of electronic files that the district, school, teachers and students
want to store and/or share. Users can access the Universal Library from any Kurzweil 3000-firefly client
over the Internet.

School administrators can upload curriculum material for district- or school-wide distribution, so
teachers and students can go to a central location to retrieve documents they need. Teachers can post
class work, assignments, extra-curricular reading material for their students to access; they can also
share documents and templates with other teachers. Students can upload documents from the
Universal Library, from their hard disks, and can also load books from Bookshare.

Currently, the Universal Library supports the following formats: KES, TXT, DOC, DOCX, RTF, EPUB, BKS,
and PDF files.

How the Universal Library is Organized

The structure of the Universal Library is based on a user and sub-user file system concept where each
authorized user can set up and manage his or her sub-users.

In addition to sub-user folders, each user also has a Public folder and a Private folder. All users have
Read-Write permission to their own and to sub-users’ Public and Private folders.

Sub-users only have Read access to the Public folder of the user who created their account.

Shared Collections
The Universal Library contains electronic files that are accessible and sharable. It currently includes the
following shared collections:

e C(lassic Literature collection.
e Samples — from Cambium Learning Group’s published educational series, LANGUAGE! Live.
e A-Zand Passport Reading Journeys.

e Nonfiction Bookbag with inspiring content for Grade Levels 3-8.
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Populating Your Universal Library

Logging in takes you to the Universal Library, in your directory, containing your Public and Private
folders.

KiDistrict Library (KESDistrict)

My Account

Universal Library ) S T 0
Log O

Log Out of Drive ut of Bookshare

Library Home - KiDistrict Library (KESDistnct) public
[ select Al Copy Mone Dniete

- KiDistrict Library (KESDistrict) A ) N -
getting_started_with_kurzweil_3000_win. pdf

private

public

recently_opened_local_files
CESaganES Library (ceses)
GWCarverMS Library (gwems)
JFKennedyHS Library (jfikhs)
Ben Smith (bsmith419)
Annie Bach (anniebach)
Patty Quinn (pattyquinn) =

kurzweil_basics. docx

classic_fiterature
help_files

language
nonfiction_bookbag
reading_az

samples

In addition to reading books from the shared collections, you can add files to your own folders. firefly
supports KES, TXT, DOC, DOCX, RTF, EPUB, BKS, and PDF files. You can also open files from other sources
for reading. Notice the four buttons, Google Drive, Bookshare, Computer, and Upload:

e Google Drive allows you to log in to your Google Drive, select documents from your Google
Drive, and open in firefly to read. See Opening Local Files From Your Google Drive.

e Bookshare allows you to search for books in the Bookshare library and open in firefly to read.
You can search by Author or by Title. See Opening Books from Bookshare.

e Computer allows you to open a local file from your computer. See Opening Local Files From

Your Computer.
e Upload allows you to upload files to any folder that you have Read/Write access to. See

Uploading Files to Your Universal Library.
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Opening Local Files From Your Google Drive
If you have files in your Google Drive that aren’t in the Universal Library, you can open those files in the
firefly Reader. firefly supports several file formats: KES, TXT, DOC, DOCX, RTF, EPUB, BKS, and PDF files.

1. Login and click the Google Drive button. (Note that you can also log out of Google Drive by
clicking the link beneath the Google Drive button.)

3000

Help

Universal Library

Library Home  KIDistrict Library (KESDistrict) - private

Log Out of Drive

Select Al Copy Move || Dalete

If you aren’t already logged into your Google account, log in using the Google Login pop-up

window that opens.

Note: most web browsers include a feature to block pop-up windows. You may need to allow

pop-ups in your browser to access Google Drive from firefly.

2. Your Google Drive opens a Select a file window. If you have organized your files in folders, you
will see your folders. Open the folder that contains the file that you want to open.

k3000 KiDistrict Library (KESDistrict) Log Out
*+FIREFLY

Select a file x
Previously selected PDFs Documents Google Drive
Q = A
B  News BR FolderB B FolderA

3. Select the file that you want to open and click the Select button. The file opens in the firefly
Reader.
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4. If you close a file and want to reopen it, you will find it in the recently_opened_local_files
folder.

Note: If you want to save any changes to a file you have opened from Google Drive, the
changes are not saved in Google Drive - you can save the changed document to the
Universal Library or to your Kurzweil 3000 Documents directory.

Opening Books from Bookshare
firefly allows you to search for books to read from the Bookshare library. If the books include images,
you can choose to load with or without the images.

1. Click the Bookshare button.

KiDistrict Library (KESDistrict)

My Account

Niifvecsal iibkary s < commr i Lt

Log Out of Drive Log Out of Boockshare

Library Home =~ KiDistrict Library (KESDistrict)  public

2. Asearch dialog is displayed. You can search by Author or by Title. You can also specify to search
for Free Books Only.

Search Bookshare n

o Author: kings
Title: |
Free Books Only:

| Clear | | Search

3. Enter an Author’s last name or the Title of a book and click Search. (In this example, the search
is by Author.)
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The Search Results window is displayed. Books that have images and books that are free are
noted by checkmarks in the columns on the right side of the Search Results window.

| search Results [ x |

Author(s) Title Free Images
Charles Kingsley | he Water-HBabies v ~
Charles Kingsley Alexandria and her Schools i
Charles Kingsley Glaucus; or The Wonders of the v

Shore
Charles Kingsley The Ancien Regime v
Charles Kingsley Historical Lecturers and Essays v
Charles Kingsley Madam How and Lady Why v
Eharias Kingsley Sanitary and Social Lectures and v

Essays
Charles Kingsley Roman and the Teuton J L
Nick Kingsbury Image Coding v v
Charles Kingsley Westward Ho! v
Charles Kingsley The Heroes v
Kanakasubbaratnam Alias  Literary Works of Bharathidaasan: v
Bharathidasan Azhagin Cirippu
Alex Tribble & Connexions & Principles of Object-Oriented

: v v

Mark Husband Programming =

4. Make a selection from the list. A dialog is displayed allowing you to choose whether to Load
With Images or Load Without Images.

"Image Coding" Options B

Load With Images
Load Without Images

5. Click the Loading option that you want.
If it is a free book, and without images, you will get a message that the book is loading. If the
book is long, it may take some time to open in the firefly Reader.
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7. If the book is not free, or is a book with images, you will be prompted for your Bookshare login
credentials.

Bookshare Login u

This book requires a Bookshare account

Username: |
Password:

_Clear || Submit

8. Enter your Username and Password. If the credentials are correct, the book will open in the
firefly Reader. If the book is long, it may take some time to open.

Note: You will only have to enter your Bookshare credentials the first time you use this feature.
Your Bookshare credentials will be saved in your firefly Account.

9. Ifyou close a book and want to reopen it later, you will find it in the
recently_opened_local_files folder.

10. Use the link beneath the Bookshare button to log out of Bookshare.

See https://www.bookshare.org/ for information about Bookshare.

Opening Local Files From Your Computer
You may have files on your computer that aren’t in the Universal Library. You can open those files in the
firefly Reader. firefly supports several file formats: KES, TXT, DOC, DOCX, RTF, EPUB, BKS, and PDF files.

1. Login and click the Computer button.

KiDistrict Library (KESDistrict)

My Account

Universal Library Sotaters S om0

Log Out of Drive Log Out of Bockshare

Library Home = KiDistrict Library (KESDistrict) = public
The File Upload window opens.

2. Navigate to the file on your computer that you want to open and click Open. The file opens in
the firefly Reader.
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https://www.bookshare.org/

'.' 1Bk o || govone || B
LY J L L |

Library

3. If youclose a file and want to reopen it, you will find it in the recently_opened_local_files
folder.

Uploading Files to Your Universal Library
firefly can upload KES, TXT, DOC, DOCX, RTF, EPUB, BKS, and PDF files to any folder where you have
Write Access.

1. Navigate to a folder where you have Write Access. The Upload button is enabled.

KiDistrict Library (KESDistrict)

My Account

Universal Library compuer iy (U]

Log Out of Drive Log Out of Bookshare

Library Home = KiDistrict Library (KESDistrict) - public

2. Click the button. A Select file window appears which lets you navigate to the folder containing
your KES, TXT, DOC, DOCX, RTF, EPUB, BKS, and PDF files.
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Homae

Universal Libra

Library Home  KiDistnct Librany (K§

Condorkes
Dasgramming Semtences kes

L Halp
4 | KiDustrict Library (KESDus

History Tetbook ke

. private Sampie Documents
a Horse's Tale Bubble Motes ks
4 ) public ; Horse's Tabe.kes
o history Hern's Tabptat
.. languagearts i Metropottan Teaching and Jesefina Spanish kes
. science i BEMAS Saeryphes ﬂ:"‘"”::'““"':"" <
icturs Dicticrury Samply o v
socialsfudies o e ol e

Tienie: Tumesd Rushibile Bobes bios
- 3

Socal Studes

L recenlly_opened kocal

. CESaganES Library {cesa
GWCarverMS Library (g

.J JFKennedyHS Library (jf

Filepame Home's Talekes = | AR Supperied Types ("keg b =

~ Qpen |+ Camcel

3. Highlight the file you want to upload, and click Open. The file is uploaded to your firefly folder.
4. You can then open the file in the firefly Reader.

Organizing Your Universal Library

You can add and delete folders that you have Write access to in your Universal Library.

Adding a Folder
1. Right click on one of your folders. A menu pops up that allows you to Add and/or Delete a

folder. (If you haven’t already created any folders, the Delete folder option will be grayed out.)

JFKennedyHS Library (jfkhs) i
JFKennedyHS Library (jlibrary)
Ben Smith (bsmith18)
4 Patty Quinn (pquinni4)
- private
my_favorites @

Add folder

cla Delete folder

helpmmes

language
nonfiction_bookbag

2. Click Add folder. A folder name dialog is displayed.
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Folder name: !Fic tionl

3. Enter a folder name. If there is more than one word in the name, separate the words with an
underscore character, as in recently_opened_local_files.
4. Click the Create button.

Deleting a Folder
1. Right click on the folder that you want to delete. The Add and Delete menu pops up.

4 Patty Quinn (pquinni4)

4 ..J private

4 my_favorites

... Fiction

i pub Add folder

L Tec
. classic Delete folder{b
. help_files
. language

2. Click Delete folder. A warning message is displayed.

Are you sure you would like to delete the folder 'private/my_favorites /Fiction/" and all of its

contents?

3. Click Delete if you are sure that you want to delete the folder and all of its contents.
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Copying Files
You can copy files from another folder to one of your folders. Note that you can only copy files
from folders that you have access to -- Public folders or folders that you have write access to.

1. Click the box left of the file you want to copy. A check mark is displayed in the box. (Click Select

All to copy all the files in the folder to another folder. )

Home My Account

Library Home ' KiDistrict Library (KESDistrict) - public Ml siad s b
Select All oy

1 .
1 4 KiDistrict Library (KE 3District) 100_ipad_tips_and_tricks pdf kes

o] private 2 Cick

4 i_-m.-l:lil: v B influenza kes Copy
= 4 history
| . languagearts W owverview kes 1. Select
] science File

L socialstudias
. recently_opened local files

2. Click Copy. A window displaying the folders pops up.

4 Sally Smith (ssmith225)
private
< 4 public
assignments

recently_opened_local_files

classic_literature

help_files

language

nonfiction_bookbag

samples

Co@ Cancel

Copy was successful

3. Navigate to the folder you want to copy the file or files to, and select it.
4. A message will pop up telling you whether the copy was successful.
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Moving Files
You can move files from one of your folders to another.

1. Click the box left of the file you want to move. A check mark is displayed in the box. (Click Select

All to move all the files in the folder to another folder.)

Home My Account

Universal Library

Libvary Home  KODatnct Libeary (KESDwanet reCenilly _Opdciad_local_ Tl

Select A2 Copy Dlete

D I barbars_vmgnotver_faghe_batavsr bha

s . KiDatnet Libeary (KESDimtrcy

prvate
Pl barbara_smgnohee’ Smal_ s ondes ey
recantly_opered_local_fles

CESaganES Ltwary (cones don_luckest_bochshare_dema_the_rocket_boys_of_reh bhs

2. Click Move. A window displaying the folders pops up.

4~ L KIDistrict Library (KESDi...

4 public
[ t p_ Ristory ] folder

J languagearts
 science
| socialstudies
. recently_opened_local...
|- ) CESaganEs Library (ces...
L ) GWCarverMs Library (g...
|- L] JFKennedyHS Library (if...
: | classic_literature
|
|
|

| help_files

. language

.| nonfiction_bookbag
. reading_az

.. samples

2. Click

3. Select the folder to move the file (or files) into then click Move. A popup message will tell you if
the move was successful.

Note: You can only move files to and from folders that you have write access to.
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Deleting Files
To delete files from one of your folders:

1. Click the box left of the file you want to delete. A check mark is displayed in the box (Check
Select All to delete all the files in the folder).

Universal Library

Library Homa * KiDistrict Library (KESDistrict) | public

Google Drive /N

Select A

i | KiDistrict Library (KESDistrict)

peivats 100_ipad_tips_and_tricks pdf kes 2. Click
[dp v B influenza kes Delete
history
| ] languagearts PRI e Y 1. Select
|- L] science File
- socialstudies

recantly_opanad_local files

2. Click the Delete button. You will be asked if you are sure you want to delete the file (or files).
Click Yes to delete; click No if you changed your mind.

Note: You can only delete files from folders that you have write access to.
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Using the firefly Reader

Navigate to, select and open the file you want from your Library. The firefly Toolbar appears at the top
of the open file, containing the following buttons: Back to Library, Options, Go back to Previous Reading
Unit, Play/Pause toggle, Advance to Next Reading Unit, Tool Selection, Zoom, Dictionary, Translate, and

Notes.

Open Go back to Advance to Open Open
Options e the: nexl Foom Translation
Dialog e oL reading s

resding unit Lt [ralog alog

A note about password protected files
If a password has been added to a file in K3000, you will be prompted to enter the password before the
document is opened.

Home My Account Help

The file a_place_called_heartbreakffeink3000_1.Kes requires a password to be opened

—

|' [t

After entering the correct password, the document opens as a read-only document. The filename will be
appended with [read-only] (e.g., filename.kes [read-only]). The highlighting tool will not be enabled, and
if the document has notes, although you will be able to view the notes, you will be unable to add, edit,
or delete them.

Reading
To Read, using dual highlighting, click the green Play button.

firefly highlights each word and Reading unit in two different colors. (See Changing Settings for

more about the reading units and other options).

To move the cursor Backward to the previous reading unit or Forward to the next reading unit, click the
Double Left Arrow or Double Right Arrow button in the Reading button set. Click the Read button to
read from that point.

firefly moves the cursor forward/backward by the Reading Unit Option selected. By default, the
Reading unit is set to sentence.

firefly Using the Universal Library Page 13 of 21



Navigating Pages
To navigate to the Previous page or Next page, click the large Left Arrow or Right Arrow button on
either side of the page display.

o Back o
Library

Options

Go to Next Page Go to Previous Page
To go to a specific page, enter the page number in the Go to page box at the bottom of the firefly

window, and then click the Arrow button or press Enter.

|A Horse's Taile

By Mask Twsin

SCUDIER BOY - PRIVATELY O HIMSELF
1 Buftat DS orse. | harve et my e anter By Siddie - A e i .

3, 8 P 0 00 Y01 ) P pound, wihout e Cofbes: and Shase it i teing

o much e e we - ol o P

et s yonang. Rt an cunce of mante esh, i sieaGhe. geacrhi.

st of 1 el

Type the page number in
the Go to page field. then
click the arrow. —

Page 10f2 Go to page - b horses_tale kes
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Changing Settings
To change settings, click the Options button.

Back to :
1 Library Options
k

Reading Speed Unit Mode Toolbar Location

& Faster » Word + Confinuous » Top of Screen
normal » Line » Self-Paced » Bottom of Screen
* 5
L » Sentence » Word by Word

» Paragraph

_

Set options for:

e Reading Speed: Faster, Slower.

e Reading Unit: Word, Line, Sentence, and Paragraph.

e Reading Mode: Continuous, Self-Paced, and Word by Word.
e Toolbar placement: Top or Bottom of screen.

e Voice: Use the drop-down menu to select a voice.

To change the zoom setting, click the Zoom button. Choose a range from 100 to 300% or Fit to Width
option to fit the document to the browser window width.
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Looking Up Words

To look up a word, select a word, then click the Dictionary button . In the Definition Window that
opens, you can select a dictionary (Fifth Edition, Children’s or College). A Play button is available to read

the definition.

The American Heritage Dictionary

[ Fifth Edition ] [ Children's J [ Cullegej

editor.
noun.

[=

+  (One who edits, especially as an occupation.

[=

+  One who writes editorials.

[
«  Adevice for editing film, consisting basically of a splicer and
viewer,

[
«  Computers. A program used to edit text or data files.

[Late Latin ditor, publisher, from Latin ditus past pariciple of
dere, to publish . see edit]

Play
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Translating Text

i~y
y
1. Tofind a translation, select a word or text, then click the Translation button . Choose a

language from the drop-down menu.

Dedication

Alex Haley was General Editor of the first
books in the Metro Nonfiction Bookbag. In
this role, he provided editorial direction
through all stages of book development, and
wrote a special introduction for each selection.

e project

English + | [spanish . | |to reflect
(Enge! J | Spani J lat readers
Alex Haley was General Editor of the first books in Alex Haley fue editor general de los primeros lﬂuencﬁ,?n
the Metro Nonfiction Bookbag. In this rale, he libros en el metro no ficcion Bookbag, En este price while
provided editorial direction through all stages of papel, él proporciond la direccion editorial a través
book development, and wrote a special de todas las etapas de desarrollo del libro y
introduction for each selection escribid una introduccion especial para cada Bookbag
seleccion. education
bk is
ry.
Rodrigo - NA Spanish ~ Translate Flay
%)

Click Translate.
3. Click Play to hear the translation.

Note: If you choose a language for which there is no voice available, the Play button will be
grayed out.
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Highlighting Text and Saving Highlights
To highlight text in a document:

1. Hover over the Tool Selection button and select a color pen or the cross-out tool from the
Highlight Text area.

Select Text

Dedication ' $  Highlight Text

Alex Haley was General Editor of the fi
books in the Metro Nonfiction Bookba
this role, he provided editorial directio
through all stages of book developmen
wrote a special introduction for each s¢

Those of us who carried on with the pi
after Mr. Haley’s death did our best to
his spirit in the stories. We hope that r
will find evidence of Alex Haley's influ

Erase Highlights

2. Inthe document, select the text you want to highlight (or cross out).
3. Repeat step 1 whenever you want to highlight in a different color.
4. When you are done, click the Select Text button to end the highlighting function.

To erase highlighting:

1. Hover over the Tool Selection button and click the Erase Highlights button.
2. Inthe document, drag-select the highlighted (or crossed out) text you want to erase.
3. When you are done, click the Select Text button to end the erase function.

To save highlights:

After highlighting, navigate to another page or click the Back to Library button. Do not close the browser
or leave the firefly website, otherwise, you may lose the highlights for the session.
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Notes

firefly supports adding, editing, viewing, and reading two note styles:

e Text Notes, and

e  Sticky Notes.

When you log into firefly, you will see the Notes options on the far right of the firefly toolbar. Click to
open it and display the Notes options.

e Select Note: Click to select a displayed note’s edge for moving, the resize corner, or the scroll
bar.

e New Sticky Note: Click to create a new Sticky Note, and then click where you want it placed on
your document.

e New Text Note: Click to create a new Text Note, and then click where you want it placed on
your document.

o Delete: Click to delete a selected Sticky or Text Note.
e Display: Check to display Sticky and/or Text Note; uncheck if you do not want to display notes.

You can edit notes. Notes that you add or edit in firefly will also be displayed in Kurzweil 3000 and the
firefly iPad application.

If you upload a KES document that contains either type of notes, and you check both of the Notes
Display options, they will be visible in firefly on the web.

Note: the firefly notes feature does not apply to KES files saved to your Universal Library in versions
prior to the May 2015 version of firefly.

In this example, the Notes Display options are set to display both Text Notes and Sticky Notes.
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Notes Display

N Select Note i sticky

. I Text
@ New Sticky Note

E° New Text Note

Delete note

0F VIETNAM

" P |
This is a sticky note
It can be long, or shert, or medium
length. It may contain as much

I information as you want it to.

If you click on a note you can read the contents of that note. They are not read as part of the page, so
you must explicitly click on them to hear their contents. If the note has a scroll bar, you can use it to
scroll through the contents of the note.

@Y AY/
4 This is a sticky note

[t.can be g. or short. or medium leogth. |
tain as much information as _wul

If a scroll bar is displayed,

click the Note Select button
in the Notes panel and use
4 the scroll bar to scroll

i through the note.
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If you click and hold on the edge of the note you can move the note around the screen.

EOANTY AT/

b This is a sticky note
_ “AT)

Click the Note Select button
in the Notes panel, then click
i and hold on the edge ofthe
note (the cursorwill change
to an arrow) and drag the
note to the desired spot.

You can also resize the note by grabbing the handle in the lower right corner and dragging it to the

desired shape.

Click the Note Select button
in the Notes panel, then click
i and hold the lower right
corner of the note and drag it
to a larger or smaller size.

Back to Library
The Back to Library button takes you back to your Universal Library folder.
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