
2019-03-handout	 March 18, 2019 4:00 PM	 Page 1 of 4

V16.09 (Windows) and V16.0.9 (Macintosh)
V3.2.8 (Read the Web Extension) 

Show and Hide Toolbars and Ribbon in Kurzweil 3000 for Windows 
(Web License Subscription Only).
Use the View menu to toggle the left toolbar, top toolbar and top ribbon.

Open a document and choose what you would like to show or hide in the 
View menu.

These settings will be remembered 
the next time you login.

1. 
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Enable or Disable the Resume Reading Feature in Kurzweil 3000 for Windows (all editions).
You can turn on or off the option to resume reading when you reopen a document. 

Tools menu > Options > Reading.

The default setting is On for 
Resume Reading.

2. 

Save button available in an Image File and Save to Google Drive Allows Multiple Formats in 
Kurzweil 3000 for Web Browsers (www.Kurzweil3000.com)
Image files are still automatically saved to the Universal Library, but the new Save button allows for 
manual saving as well.

Save to Google Drive allows you to save your file in multiple formats.
Click the Save button > Save to Google Drive
Choose a file format from the drop-down menu.

To Include:
•	 The image with highlights, bookmarks, bubble, text, and sticky notes:  Use the .kes file format
•	 The image with highlights, sticky notes and text notes only: Use the .kes or .pdf file format
•	 Text only: Use Microsoft Word, Rich Text, Plain Text, PDF (Text Only)

3. 
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Download Image or Text Documents in .kes format in Kurzweil 3000 for Web Browsers 
(www.Kurzweil3000.com)

4. 

Image File
Document View menu > Download Format

Text File
Document Options menu > Download Format

Lock the Syllables feature at the Account Level in Kurzweil 3000 for Web Browsers
(www.Kurzweil3000.com)
Locking the Syllables feature here, locks it for 
the selected user in Kurzweil 3000 for Windows 
(Web License Subscription) and Kurzweil 3000 
for Macintosh (Web License Subscription).

5. 

Copying or Moving a document Retains All Annotations in Kurzweil 3000 for Web Browsers.
(www.Kurzweil3000.com)
Annotations (highlights, bookmarks, bubble, sticky and text notes) are included with a document when 
it is moved or copied by itself, or within a folder being copied or moved.

6. 
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Document Feature Locks in Kurzweil 3000 for Web Browsers (www.Kurzweil3000.com).
Lock a variety of features and tools in a .kes image or text document.
Important to note: 
•	 Document locks take effect immediately and cannot be undone once they are applied.  

(same as Kurzweil 3000 for Windows)
•	 Some document locks listed are for features available in Kurzweil 3000 for Windows.
•	 Document locks are not supported in Kurzweil 3000 for Macintosh or the iPad app.
•	 Features remain locked in a document when it is shared via:

•	 Copy
•	 Copy to Multiple
•	 Move 
•	 Included in a folder that is copied or moved
•	 Save to Google Drive

Image file:  
Document View menu > Lock Features

Text file: 
Document Options menu > Lock Features

7. 


