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1 Web License
Overview, Set Up
and Management

The information in this chapter is arranged into the following
topics:

* Kurzweil 3000 Web License Overview on page 2.

* Web License System Requirements on page 5.

* Installing Web License Client Software on page 5.

* Installing the Web License Client Using the MSI Install (IT
Professionals) on page 7.

* Acapela Voice Sets on page 8.

* Microsoft Speech Platform on page 11.

* Working with User Accounts and License Allocation on page 13.
* Registering Users on page 14.

* Viewing and Managing Licenses on page 19.

* Managing Users on page 20.

* Viewing and Changing Your Personal User Information and
Password on page 21.

* For Top Level Coordinators on page 23.
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Kurzweil 3000 Web License Overview

Welcome to Kurzweil 3000 Web License Edition. If you are a Web License
user, you can access all of the program’s features from any computer that
has Internet connection and that is running the Web License Client software.

Kurzweil 3000 maintains personal settings, documents and work, even if you
switch computers or go wireless.

Licenses for Using Kurzweil 3000 Over the Internet

Kurzweil 3000 Web License product offers convenient, secure Kurzweil 3000
license check in/out through the Web.

Unlike Network Edition licenses, the storage and management of which are
on the local network, Web licenses are stored and managed by Cambium
Learning and delivered to users over the Internet.

In addition to placing less of a burden on a school’s technology team, Web
Licensing allows users to access licenses and run Kurzweil 3000 from any
computer on which the Kurzweil 3000 Web License Client software is
installed, and from anywhere on the Internet, while taking personal settings
and preferences with them.

Web License Users
There are three types of users:

* Designated License Coordinator who is set up by Cambium Learning for
the organization. This user has the ability to create and manage sub-
users and to allot licenses to those sub-users, which can include Student
users. When viewing user information, this user can see and change all
of his/her sub-users’ information. When viewing Universal Library
contents, this user can access all of his/her sub-users’ folders.

* Site coordinator who could be a teacher, principal, or other school
authority. Set up by the organization’s license coordinator, this user has
the ability to create and manage sub-users, including Student users, and
to allot licenses to those sub-users. When viewing user information, the
site coordinator/teacher user can see and change all of his/her sub-
users’ information. When viewing Universal Library contents, this user
can access all of his/her sub-users’ folders.
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* Student users are created and registered by any user who can create
sub-users. They cannot, however, have sub-users, nor have access
other users’ folders in the Universal Library except Public ones created
by their teachers or for the organization.

Complemented by Web-Based Universal Library

Included with the Kurzweil 3000 Web License Edition is the Web Universal
Library, a robust file repository that provides leveled access to files and
documents.

The Web Universal Library enables districts or schools to widely distribute
curriculum, and share and reuse material. Any user can upload district-wide
curriculum and resource files. Teachers are able to post classwork, and
students can access those files and documents from anywhere on the
Internet, from any Kurzweil 3000 Web Client computer, at any time.

The Web License Universal Library also includes the Classic Literature
collection of nearly 2000 public domain electronic text, from literary classics,
factbooks, and references to religious and historical documents.

For additional details about the Web Universal Library, see Chapter 2, Web
Universal Library.

All Preferences, Customized Lists, Dictionaries and Settings Travel
with the User

Kurzweil 3000 Web License system maintains each user’s personal
preferences, settings and any feature that is customizable, including Toolbar
sets, Word Lists, OCR Corrections list, and Word Prediction and Spell Check,
dictionaries, are stored on the Kurzweil 3000 Web License server as well as
locally on the Client computer. Upon logging in, Kurzweil 3000 checks both
locations and uses the latest settings from either location.

Saving a Toolbar Set saves to the Web License server so that others with
permissions can access the set.
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How Does Web License Work?

Once your organization completes the Web License product purchase
process, an IT specialist installs the Web License Client Software, and an
initial user account is set up by Cambium Learning Customer Service for a
designated License Coordinator.

That initial user, who could be a school administrator, IT specialist, even a
teacher, then creates sub-user accounts for sub-site coordinators at different
schools, teachers and/or students. At the time of user setup, the system
generates login information — a username and password — for each user.

Each user, other than Student users, can set up and manage sub-users
under his/her account.

To access Kurzweil 3000, log in using the Kurzweil 3000 desktop icon on a
computer running Web License Client software.
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Web License System Requirements

Processor: 1.3 GHz Pentium 4 or better
System Memory: 2 GB
Hard Disk Space: 2 GB free space

Operating System: Microsoft® Windows 10, 8.1, 8, 7, Vista with Service Pack
1 or later.

Video RAM: 4 MB or better

Screen Resolution: 1024x768 24-bit or better

Color Palette: 16-bit

DVD drive

Keyboard and mouse

Sound card with speakers and microphone

TWAIN-compatible scanner or Document camera (HoverCam or SCEye)
Internet connection

Web browser: Mozilla Firefox 3.5 or later, Microsoft Internet Explorer 9 or
later, Chrome, and Edge.

Note: For the latest system requirements, please visit our web site:
https://www.kurzweiledu.com/includes/new-windows-system-
requirements.html.

Installing Web License Client Software

You will need Administrator privilege. You can download the Kurzweil 3000
Web License edition from www.kurzweiledu.com/k3win or use the Kurzweil
3000 DVD.

Note: If any previous version of the Kurzweil 3000 Web License edition is
installed on any computer that is or will be a Client computer, you must
uninstall it before installing the current Kurzweil 3000 Web License software.

Kurzweil 3000 for Windows Web License Guide 5


https://www.kurzweiledu.com/k3win

Chapter 1. Web License Overview, Set Up and Management

Install the Software from Kurzweiledu.com Download

1.

6.

Go to www.kurzweiledu.com/k3win and select the Kurzweil 3000 Web
License link.

Choose Save to save the file. This will take some time.

When the download has completed, double-click the .exe file to continue.
An Installation dialog pops up.

Choose a destination folder for installation files to be extracted to and
click Install.

When the extraction has completed, select Install Web Licensing
Software in the window that displays and follow the prompts to finish
installing the software.

Restart if prompted to do so.

Install from the Kurzweil 3000 DVD

1.
2
3.
4

5.

Place the Kurzweil 3000 DVD in the computer’s DVD drive.
Double-click the Setup file.
In the Master Installation dialog, select Web Licensing Software.

Select Install Web Licensing Software in the window that displays and
follow the prompts to finish installing the software.

Restart if prompted to do so.

You are ready to log in to and use Web License Edition by clicking the
Kurzweil 3000 icon.

Note: If you are an Administrator user, whenever you launch Kurzweil 3000,
the system checks for the latest software update. If one is found, you can opt
to do one of the following:

Choose No to not install the update and have Kurzweil 3000 launch
normally.

Choose Don't Ask Me Again to disable future auto update system
checks.

Choose Yes to install the update now. Once the install is complete,
Kurzweil 3000 launches.
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Installing the Web License Client Using the MSI
Install (IT Professionals)

This option installs the Web License Client computers across your Local
Area Network from a central location. It is provided for network administrators
who are knowledgeable about MSI packages and have the necessary tools
to operate directly on an MSI package.

The following must be installed before doing the MSI install:
* Microsoft .Net Framework 4.0 Full
* Microsoft .Net Framework 4.0 Full Update KB2468871

* Microsoft Visual C++ 2013 Redistributable Package x86 (all operating
systems)

* Microsoft Visual C++ 2013 Redistributable Package x64 (64 bit OS only,
AFTER installing the x86 package)

You will need to specify the following arguments as properties to the Kurzweil
3000 msi package. You must also use the Reduced Ul option.

AUTO-=1 (should be a numeric value of 1, with no spaces before or after the
I:I)
EDITION="web"

AUTOUPDATE=0 (Zero, with no spaces before or after the '=', sets the
automatic software update to no updates; using 1, with no spaces before or
after the '=", sets the automatic software update to yes)

An example to launch Version 15 through command line is as follows:

msiexec.exe /i "Kurzweil 3000 v.15.msi" AUTO=1 EDITION="web"
AUTOUPDATE=0 /gn

where /i is the install switch and /gn is the No Ul switch.
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Acapela Voice Sets

The Default Voices set of five Acapela voices is installed automatically during
the Kurzweil 3000 installation. The Default Voices included with Kurzweil
3000 are:

English USA: Heather
English USA: Will
English USA: Tracy
French Canadian: Louise

Spanish North America: Rosa

Installing Additional Acapela Voice Sets

The additional Acapela Voice sets include access to more than a dozen
voices in a variety of languages. All except the Acapela European Voices
Three* are available on a DVD. All voice sets can be downloaded from the
Kurzweil 3000 website. Following are the additional voice sets and the voices
contained in each set.

Acapela English Non US Acapela European Acapela European
Voices Voices One Voices Two
English Australian — Lisa Dutch — Femke German — Klaus
English Australian — Tyler Dutch Belgian — Jeroen German — Claudia
English Indian — Deepa Dutch Belgian — Sofie Portuguese — Celia
English UK — Lucy French — Manon Italian — Fabiana
English UK — Peter French - Antoine Italian — Vittorio
Acapela European Acapela North and South American

Voices Three Voices

Swedish — Emma English USA — Sharon

Swedish — Erik English USA — Rod

Danish — Rasmus English USA — Ryan

Norwegian — Kari Spanish North America — Rodrigo

Finnish — Sanna Portuguese Brazil — Marcia

*The Acapela European Voices Three is available only by downloading from
the Kurzweil 3000 website. It is not included on the DVD.
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Downloading and Installing from the Kurzweil 3000 Website

1. Go to https://www.kurzweiledu.com/k3win.Use the information shown in
the tables on the previous page to determine the voice set to download.

2. Inthe list of Acapela voices, click the link next to the voice set to
download, for example, Acapela North and South American Voices. A
dialog pops up:

Opening AcapelaMorthAndSouthAmericanVoices_1500_W.exe LJ

You have chosen to open:

(N AcapelaNorthAndSouthAmericanVoices_1500_W _exe

which is: Binary File (612 MB)
from: hitps://download kurzweiledu com

Would you like to save this file?

Save File ] [ Cancel

3. Choose Save File to save the file. This will take some time. When it has
finished downloading, the .exe file will appear in the download folder, for
example, AcapelaNorthAndSouthAmericanVoices_1500_W.exe.

4. Double-click the .exe file to continue. An Installation dialog pops up.

Kurzweil 3000 for Windows Web License Guide 9
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e Press Ins tall button to start extraction.

¢ Use Browse button to select the destination
folder from the folders tree. It can be also
entered manually.

o If the destination folder does not exist, it will be
created automatically before extraction.

Destination folder

ffein\Downloads| v | Browse...

Installation progress

o) [ oo

5. Choose a destination folder to extract the installation files to and click
Install.

6. When the extraction has completed, follow the prompts in the
InstallShield Wizard to complete the installation.

Installing from the DVD
1. Open the folder containing the voice set that you want to install.

2. Double-click the .exe installation file to start the installation.

3. Follow the instructions to complete the installation.
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Microsoft Speech Platform

The Microsoft Speech Platform Runtime 11 delivers access to more than a
dozen additional voices in a variety of languages. You can choose and adjust
the many voice options to suit your individual preference.

Installation

The Microsoft Speech Platform is included on the Kurzweil 3000 DVD in a
folder named "MicrosoftSpeech.” A setup program is provided by Microsoft
which handles the installation.

Note: These voices can be used with Windows Vista, Windows 7, Windows
8, 8.1 and 10.
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Automatic Software Updates

Whenever you install or launch Kurzweil 3000, the system checks for
available software updates. To automatically have the updates installed,
check "Turn on Automatic Update" in the General Options dialog. After the
installation has completed, Kurzweil 3000 will launch.*

If you don't have "Turn on Automatic Update" checked and updates are
found, you will be prompted whether to install the update. You can opt to do
one of the following:

Choose No to not install the update and have Kurzweil 3000 launch
normally.

Choose Don't Ask Me Again to disable future auto update system
checks.

Choose Yes to install the update now. Once the install is complete,
Kurzweil 3000 launches.

Notes:

* Automatic software updates are only enabled for users with Windows

administrative privileges. This option is grayed out for users who do not
have Windows administrative privileges

* To receive Kurzweil 3000 updates, you may need to customize your
Windows Firewall settings to allow Kurzweil 3000 to receive updates
through the Firewall.

Firewall Settings for Receiving updates

For Windows 7, 8, 8.1, and 10

1.
2.

Go to the Windows Control Panel.
In the search box, type firewall.

From the search results, select Windows Firewall and allow an app or
feature through Windows Firewall.

In Allowed apps and features, select Kurzweil 3000.
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Working with User Accounts and License
Allocation

After your organization purchases a number of Web Licenses, Cambium
Learning Customer Service sets up the initial user (typically, this is a
designated site coordinator who could be teacher, school administrator or IT
specialist). He/she is given username and password for login.

The site coordinator/initial user can then set up the site users, providing them
with their system-generated usernames and passwords, and allocating
licenses.

Once that is done, any user can log in, set up, manage and distribute
licenses to sub-users under their accounts.

Sub-users are typically teachers who set up their own sub-users, typically
students. Student users, however, do not have User Management access.

Accessing the User Management System

Go to https://accounts.kurzweil3000.com/ and log in.

Note: From Kurzweil 3000, you can access your firefly account by choosing
My Account from the File menu..

k3000

Log into your account

Paspwond

T

Kurzweil 3000 for Windows Web License Guide 13



Chapter 1. Web License Overview, Set Up and Management

The Home page opens displaying site account information such as the
number of licenses purchased, allocated and activated.

Home My Account Help
Universal Library EENESNSEST o
Log Ot of Drve
Library Home
Select ANl
KiDustrici Library (KESDustnct) 8 Mo folder salected

CESaganES Library (ceses)
GWCarvarMS Library (gwems)
JFKennedyHS Library (jfkhs)
Ben Smith (bsmith415)

Annia Bach {an ]
Patty Quinn (pattyguinn)
classic_literature
help_fles

g8
sof_bookbag
ding_az
samples

Along the top, left-hand area are three tabs: Home, My Account and Help.
Log Out is in the upper-right-hand corner of the firefly window.

Registering Users

There are three ways to register sub-users under your account:
* You can use Kurzweil’s free user import and rostering service.
* You canregister each user yourself using the Add Users feature.

* You caninitiate self-registration and send a link to the users you want to
self-register.

Using User Import and Rostering Service

If you purchased a site or district license, we offer a free user import and
rostering service. It is recommended that we create your user accounts
through this import process, instead of manually creating user accounts (a
process that is explained in this document). To take advantage of the free
import and rostering service, please email fireflyroster@cambiumtech.com.
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Using the Add Users Feature

1. Login. Your Home page opens (or, if you were logged on previously and
then logged out from a different page, the Profile page for example, that
page will open).

2. Hover the cursor over the My Account tab to display the menu.

My Account Help

Reports

Profile

Email:

Grade: Other

State: Massachusetts

Update Profile

3. Select Users from the drop-down menu Your Team page will open.
4. Click the Everyone icon and when it opens, click the Add User tab. .
3000

| My Account | Halp

Manage User information
KESDistrict

.:: My Team | Everyone E Restore Users t Self-Regh

students || Teacners || Add Users

Team Siwe: § Tetal Licenses: 1 Allecated Licennen: 15 Remaining Licenses: §

Email Addresy Schootiing Exmal I Stugent
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5. Add the user information: First Name, Last Name, Password, Email,
School/Org, and External Id. The Student box is pre-checked. If you are
adding a teacher, uncheck the Student box. The External ID can be any
identifier that you want — a Student ID Number, for example. This field is
only used as a search field. Note: if you specify a password, the
password must be at least 5 characters with no apostrophes. All other
fields are required. If the user has a valid email address the login
information is automatically emailed to the user. If the user does not have
an email address, enter the TLC’s email address as a placeholder. You
will then need to provide the user the login information.

Note: If you have more than one user to enter, use the drop-down list to
select a number of fields to add, and click Add More. The number you
select will add that many more lines of fields.

Students Teachers Add Users

Team Size: 0 Teotal Licenses: 24 Allecated Licenses: 15 Remaining Licenses: 9

6. When you have finished adding users, click Save.

The user information then appears in the Student or Teacher list on the
Everyone page, along with the system-generated username and
password (if you didn’t already provide one).

Note that these usernames and passwords can also be used to login to
the Kurzweil 3000 Web License Product and the free firefly iPad
application that can be downloaded from https://www.kurzweiledu.com/
kurzweil-3000-firefly-ipad-app.html.
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Initiate User Self-Registration

Links to the self-registration form enable teachers and students to add
themselves to the firefly roster. Only the top-level coordinator can initiate self-
registration.

1. Hover the cursor over the My Account tab to display the menu.
2. Select Users from the drop-down menu. Your My Team page opens.

3. Click Self-Registration. A window opens that displays a link for you to
copy and send to teachers and a link for you to copy and send to
students. Note: Because teachers and students have different privileges,
it's important to send the correct link.

KIDistrict Library (KESDising)

Manage User Information

KESDistrict

.:: My Team a Everyone B Restore Users User Seli.Regisiration

User Self-Registration

To enabie ieachers or sludents to add themseies 12 ine frefly roster you can send them & seil-regisirasion Ink VWhen they Lae this ink @ wil slow them 10 Siga up on this
subscrphon

R meer 201 there 8re cfleront rBeges crances 12 IRBCHATE Whh B Wiy SUeTe S8 Fwo BLS BHOW - Ohe fd DERCRRIS £53 one 11 studenty

Teschar self-registration

et scounts frefybnyk urreel.comy frefiymeby scoount mgiater docoondnator= SOV TRGEEHIGY | Copy

Sludent pall-regislratan

Witpe:  ezeunts Feaybk urriew, s Fraflyml sccoont g ster 4o eoordnater sSOVTROESHY | COPY |

4. Click Copy next to the appropriate link (Teacher self-registration or
Student self-registration).

5. Open your email application and address an email to the teachers or
students you want to self-register.

6. Inthe message section of the email, paste the link you copied from the
self-registration window.

7. Send.
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The recipient will click the link in the email they’ve received and the User Self-
Registration form will display.

User Sign-up
User Self-Registration

First Nams Lzt Mame Erail SchaclOrg SchoolOrg Other
11 | Cossansssa- 9

[t |

After filling in the information and clicking the Add New button, a “Success”
message will display that includes the username, password, and a link to the

login form.
3000
User Sign-up
User Self-Registration
First Name Lasi Hame Emad FaheelOry SahealQry Other
Pl oo — i oo | Cms 3 [
Success!

Wou Fuve Seen sdded to efly!

Vou may iog inte DR we eSS Som

Usamama: sgeangel?
Pasyencd: ghirb837
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Viewing and Managing Licenses

To view license information:

1. Hover the cursor over the My Account tab and choose Users from the

drop-down menu. Open any of the Everyone pages (Student, Teachers,
or Add Users) or your Team page.

KIDistrict Library (KESDistrict)

My Account

ge User Infor ion

KE SDistrict

.]: My Team Everyone E Restore Users

User Self.Registration

| Students I Teachers || AddUsers
Team Size: 6 Total Lices 24 L 15

ing L ses: § Show: 10 + 1
L3 me =  Firsth Email Address SchooliOrg External la. My Team  Dalote
Andersan Zow ZoeAnderson  ZoeA@jfths edu John F. Kennedy High Schasl 0 n
George Washington Carver Migdle
Bach Annie anniebach snnieb@gwems edu ®
School
Cooper Beoy BeckyCoaper BeoyCEjfihs edu John F. Kennedy High Sehaol (] n

Georoe Washinaton Carver Middle

2. At the top of the page you can find:
* Total Licenses: the total number of licenses for your site.
Allocated Licenses: the number of licenses distributed among users.

Remaining Licenses: the number of licenses remaining; that is the Total
Licenses minus the Allocated Licenses.
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Managing Users

To Update User Information:

1. Hover the cursor over the My Account tab and choose Users from the
drop-down menu. Click your Team icon.

2. Locate the user to be updated. Note that lists can be sorted alphabetically
in ascending or descending order by selecting the down or up arrows at
the top of each column. You can also use any of the search fields at the
top of the list. t.

KID¥smct Librany (KESDistricl)

Manage User Information

KESDistrict
My Team Everyone E Restore Users User Self-Registration

Team Size: & Totsl Licenses: 24 Alocated Licenses: 15 Remaining Licenses: 3 Show: 10

Lasi Hame = First liame Useamame Password  Emadl Address SchaolOng Externaild  Siudesd Remove
e anna lamnisbsch | assasesss | semabbgeeaed || Goorga washington Carve | 7 &
B Saby ey [ o [ T~ Gecegs Washington Carve w

L GWCarvarME grom eessssses GWCarverBkesady Gecrge Washington Carve =
g Ly B — IiarrechrBkessdu 3ohn E. Kennedy Hgh Sch «

i Pty e — PasyQEteesdu Carl £, Sagan Bemertary f i Fa
B s Ban Al eesmesens barmith Semal.com Carl L. Sagan Demantary { w

Place the cursorin the field to edit and start
typing. Motice the row is oullined in yellow,

3. All the text fields can be edited. Place your cursor in a field that needs
updating and start typing. The line of fields is outlined in yellow and you'll
notice that the Save button is activated. Note: To change the password,
click the Show link beneath the Password column heading.

Kurzweil 3000 for Windows Web License Guide 20



Chapter 1. Web License Overview, Set Up and Management

4. Click Save when you have finished making changes. Note that these
changes will appear on the Everyone list and on any Team page the user
information appears.

To Remove a User from Your Team:

Only a TLC can delete a user, but you can remove a user from your Team
page. The user will still exist on the Everyone list.

1. Hover the cursor over the My Account tab and choose Users from the
drop-down menu.

Click your Team or the Everyone icon.
Find the user that you want to remove from your Team and click the

Remove button E to the right of the user information if you are on your
Team page or uncheck the checkbox to the right of the user information
if you are on the Everyone page. Either of these actions will remove the
user from your Team page.

Viewing and Changing Your Personal User Information and
Password
To view and change your own user information, including password:

1. Hover the cursor over My Account to display the menu, then click
Profile.

My Account
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The Manage Profile page includes user information such as address
and occupation, login, and school/organization information.

Patty Cuinn {palf;

Account Information Login Information
Farst Name  Paity Username  PattyQune

LastMame  Quirn Pameord  ssssssses

Emall  Putty(poaesedy Aarrpe Pasess

Phons
Comupation  — Select an Corupaton — -

Grade -~ Saiect u Grmde —~ =

Update Account Information | - gacce

2. Make the desired changes.

3. Then click Update Account Information.
Forgot Password?

1. Click the Forgot Password in the log in page.

2. Inthe Forgot Password? page, enter the email address associated with
your account.

Your username and the original password will be emailed to you.
Use the emailed password to log in.

Go to and follow the instructions in To view and change your own user
information above.
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For Top Level Coordinators

There are some features that are available only to Top Level Coordinator
(TLC) users.

To Change Subscription Options

A TLC user can specify Password and Display Options for all users, as well
as administrative Settings.

1. Loginas TLC.

2. Hover the cursor over the My Account tab and choose Subscription
Options from the drop-down menu.

<3000

Log Out of Drive Log Out of Bookshare

Select Al

Mo folder selected

The Subscription Options page opens.
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My Account

Subscription Options

By default all options are available to everyone on your firefly subscription. You have the option of changing some of those defaults for everyc
will take effect when you update the options below and will be visible to others on the subscription the next time they login

Mote: some options are net visible o students and so changing their default state here will have no effect.

£+ Password Options

[ Show passwords in user administration pages

@ Display Options

|| Show the Bookshare button on the Universal Library page

[[]Use the classic user interface in Kurzweil 3000 for Windows

e Settings

] Send emails when Add/Delete/Restore Teacher(s) on Manage Users Page

|1 Send emails when Add/Delete/Restore Student(s) on Manage Users Page

Gffiine mode credential duration hours far Kurzweil 3000 for Windows

Update subscription options

3. Under Password Options, check or uncheck the Show passwords in
user administration pages. If the box is checked, passwords will be
shown; if it is unchecked, passwords will not be shown.

4. Under Display Options:

a Check oruncheck the Bookshare checkbox. If it is checked (default),
the Bookshare button will be displayed on the Universal Library page.
Your users will be able to search for books in the Bookshare library
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and open them in firefly to read. If the Bookshare option is not
checked, Bookshare will not be available in firefly for your users.

b Check or uncheck the Use the classic user interface in Kurzweil
3000 for Windows checkbox. If it is checked, your users will see the
Classic (older) Kurzweil 3000 user interface when they log in. If it is
not checked (default), they will see the updated user interface.

5. Under Settings:

a Check or uncheck whether to Send emails when Teachers and/or
Students are added, deleted, or restored.

b Under Offline mode enter the credential duration hours for Kurzweil
3000 for Windows. The default is 96 hours and allows up to 432
hours.

3. Click the Update subscription options button to save your changes.
To Delete a User

Only a Top Level Coordinator (TLC) can delete a user. Later, if needed, the
TLC can restore that user.

1. Loginas TLC.

2. Open the Everyone Page. In the right column you will notice a trash can
icon next to each user in the list.
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My Account

Manage User Information
KE SDistrict

Chek the delite bullan
H- : {frash can) nexiio the
My Team Everyone Restore Users useryouwantto delete.  User Seli-Regisiraiion
 Students [Teachers [“Addusers |
_mgg-! wm—-—@- [AiepdUcenseni{s  Remeioiig Loomsss:d

T
l.-tp-n- | Forst ame  Dein
Argencn Zow ZowRrderson Towhilahe wiu s . Kannady Migh Schoal
Gl-ﬂj Wash L Carver Middl
Bach Ancia anniebach snnisb@gwona sdu ke it
Sohod
Cotcer oy BeckyCooper By C@hra sdu suhn F Hannady High Sahscl O n
o Gwcege Washingion Caner Liddie
= Sobl -
o Bty bobbyzox ragwani a5y Sl [m] u

3. Click the Delete icon next to each user that you want to delete. You will
be prompted to confirm the delete.

Note that although TLC users can delete users, they cannot remove active teachers
from their own Team page.
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To Restore Users

There are times when the TLC may need to restore a user that was deleted.
To Restore a User:

1. Click the Restore Users button. A list of Users who were previously
removed is displayed.

Manage User Information

KE SDistrict

Click the Reslore button

for each uzer you wantio
K 0 restore
My Team Everyona g Restore Users User Salf-Rogistration

Team Size: § Total Licenses: 24 Allocated Licenses: 13 Remaining Licenses: 11
Lasi Hame - Firsi Name Username Email Address S hzecd Dirg Resiore
a arrh bt S — A P Sanrch e aarch oroara
o Zow rosanderson ZowAihen edv John F.K rn.r'on: igh School 1222018 Riftore |
Baar Annia #nrebach ENNELETETTE #0u g '“r_-i!:_ S laaaoe | ME |
Widdle Sorool i
Ligrary HFgrradyHS flibraryd (k=0 = ) WIS Schocd Dubid 2ReT014 . Restore |
Semite Sally sama2 ] KES Sensei Diawie 11102014 [ pagtoce |

2. Click the Restore button in the right column next to each user that you
want to restore.

The user(s) will be restored to the Everyone list
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2 Web Universal
Library

The information in this chapter is arranged into the following
topics.

The Web Universal Library Overview on page 29 has the following
subsections:

Web Universal Library Structure on page 29.

Using the Web Universal Library on page 30 has the following
subsections:

Supported File Types on page 30.

To save an open document to the Library: on page 33.
To create a new folder: on page 34.

To cut, copy, delete, rename a folder or file: on page 35.

To view file properties: on page 35.
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The Web Universal Library Overview

Kurzweil 3000 Web License Edition includes the Web Universal Library. If
your school uses the Kurzweil 3000 Local Area Network (LAN) Universal
Library, you are already aware of the benefits of central file storage and
sharing.

The Kurzweil 3000 Web Universal Library, however, is an expanded version
of the LAN Universal Library. Because the Web Universal Library is Internet-
based, it allows students and teachers, or any authorized users, using any
computer running Web License Client software from anywhere on the World
Wide Web, to access and share files.

For districts and schools, the Web Universal Library is ideal for placing
standardized curriculum material and print resources in electronic form for all
or for specific groups to access. Teachers can make class files available
wherever, whenever students need them.

Included in each Web Universal Library are the following folders:

* Classic Literature, a collection of nearly 2000 books, historical
documents selected from the public domain

* Samples, files from Cambium Learning Group's published educational
series, LANGUAGE!, Learning A-Z and Passport Reading Journeys.

Web Universal Library Structure

The structure of the Universal Library is based on user/sub-user file system
concept where each authorized user can set up and manage his/her sub-
users.

In addition to sub-user folders, each user also has a Public folder and a
Private folder. All users have Read-Write permission to his/her own and to
sub-users’ Public and Private folders

Sub-users only have Read access to the Public folder of the user who
created their account.

For example, a district could set up folders for each school. In a school's
folder, there could be folders for teachers as well as a Public and a Private
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folder. All teachers and students in the school could access the school’s
Public folder. Teachers would not be able to access one another’s folders.

Each teacher folder in turn would have the teacher’s students' folders, plus a
Public and Private folder. All students whose accounts a teacher creates
would be able to access their teacher’s Public folder. Students would not be
able to access one another’s folders.

Using the Web Universal Library

You can open and save to the Universal Library and manage folders and files
by using either the Open from the Universal Library or Save to the
Universal Library.

Supported File Types

The Web Universal Library currently supports several file types. The file
types you can open are listed in the Supported Files drop-down menu in the
Open from Universal Library dialog. These include KES, RTF, TXT, DOC,
DOCX, TIF, BMP, JPG, PDF, OPF, BKS, EPUB, HTM, HTML, XML, and
SEK.
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i KiDistrict Library (KESDistricl)

I CESaganES Library (ceses)
GWCarveiM3 Library (gwems)
JFKennedyHS Library (ichs)
classic_litarature

help_fles

language
nonfiction_bookbag
reading_az

File Mama

KESI File (" KES)

Rieh T Fomat " RTF)
Teut Fila (" TXT)

MS Word Files " DOC)
MS Woard 2007 Files (" DOCK)

Image Files (" TIF: " BMP: ".JPG)
Adobe Acrobat Files (" PDF)
Daisy (" OPF)

Compressed DAISY (" BKS)
EPUB ("EPUB)

HTML " HTM: " HTML; *2ML)
SEK (*SEK)

AllFiles [* 1)

The file types you can save as are listed in the Supported Files drop-down menu
in the Save to the Universal Library dialog. These include KES, BKS, TIF, RTF,

TXT, HTML, HTM, DOC, and DOCX.

[

(i T —— .
Save to the Universal Library

- Saly Smith (ssmith225)

*

£} public
Actignments
recenty_opened_local_files
clagnc_teratine
help_files

m

language =

o

Mew Foldet

File Mame:  my_chapter_07181

[ Save [ Cacad |[_ Hep |
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To open a document from the Library:
1. There are three ways to open a document from the Universal Library:

* From the Kurzweil 3000 tabbed page in the Read section, click the
Open button and choose Open from the Universal Library from the
flyout menu.

* From the Read toolbar, click the Open button and choose Open from
the Universal Library from the flyout menu.

* From the File menu, choose Open from Library.

2. Inthe Open from the Universal Library dialog, in the left-hand pane,
click the folder from which you want to open a file. You may have to open
subfolders. In the example below a subfolder in the Classic Literature
folder is selected in the left-hand pane; its content files are listed in the
right-hand pane.

Qpen from the Universal Library

Mew Faolder

aiken_conrad .
i aloatt_lovisa_may chapter_19end.txt
- aldrich_thomas_bailey

- alger_horatio

cast_upor_the_breakers

- do_and_dare

i driven_from_hams e

4 (10} 3

File Mame: chapter_0118.txt | Supported Files - |

[ Open ] | Cancel | | Help |

3. Inthe right-hand pane, select the file you want.

4. Click Open.

Notes:

* Nouser can save files to the Universal Library Classic Literature folder.

* You can also search for a Classic Literature file by using Online Search;
for more information, go to online Help.
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To save an open document to the Library:
1. Open the document you want to save to the library.
2. There are two ways to save to the library:

* From the Read, Write, or Scan ribbon click the Save button and
choose Save to Library from the flyout menu..

* From the File menu, choose Save to Library.

The Save to the Universal Library dialog opens.

Sawve to the Universal Library

L\\} Mew Folder

- Firefly Testing (firefiptest) aezops_fables_part_1.tet
— thy Tran [ctrana)

L L private

- public:

i Lilw King [lkingaaf]

ark Lopez [mlopezaaas)
classic_literature

. samples

File Mame:  aesops_fables_part_Atut | Text File [*T<T) - |

[ Save ] | Cancel | | Help |

3. Inthe dialog, do the following:

Specify where you want to place the file by clicking the desired folder in
the left-hand pane.

(Optional) If you want to create a new folder in which to save this
document, click the New Folder button in the upper right-hand corner.

(Optional) Change the file name. Note that only lowercase letters,
numerals and underscores are permitted in file/folder names.

(Optional) Specify another file format.
4. Click Save.
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Notes:

* When saving afile, you are essentially uploading it to the Web server,
and the time and speed by which afile is uploaded depend on the Internet
line and service that your site is using. Generally, we recommend 50
pages or fewer per file, so if you have a rather large text book, it's a good
idea to separate the chapters and save a chapter at atime.

* Nouser can save files to the Universal Library Classic Literature folder.
To create a new folder:
You can only create a new folder under your or your sub-users’ folders.

1. From the File menu, choose either Open from Library or Save to
Library.

2. Inthe dialog, in the left-hand pane, click the folder in which you want to
place the new folder.

3. There are a few places where you can find the New Folder command:

In the left-hand pane, open the Right Mouse Button menu and choose
New Folder.

In the right-hand pane, open the Right Mouse Button menu and choose
New Folder.

Or in the upper right-hand corner, click the New Folder button.
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4. Type the name of the folder in the Folder Name box that appears. Note
that only lowercase letters, numerals and underscores are permitted in
file/folder names.

Folder Name: |EE0EEE Add

5. Click Add.
To cut, copy, delete, rename a folder or file:

Note that you can only cut, copy, delete, rename a folder or file under your or
your sub-users’ folders. In addition, only lowercase letters, numerals and
underscores are permitted in file/folder names.

1. From the File menu, choose either Open from Library or Save to
Library.

2. Inthe dialog, do one of the following:

For a folder: Select the folder in the left-hand pane.

For a file: First, in the left-hand pane, select the folder in which the file(s)
are located. Next, select the file(s) from the right-hand pane.

3. Right-click to open the Right Mouse Button menu and choose the
command you want. The menu below is the File Right Mouse Button
menu. The Folder menu is similar, but does not have Properties.

Cut

Copy
Dl te
Renarne
Properbies
hew Folder

To view file properties:

1. From the File menu, choose Open from Universal Library.
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2. Inthe dialog, in the left-hand pane, select the folder in which the file is
located. Next, select the file from the right-hand pane.

oLl L\i’ile Properties EI@

File Properties for aesops_fables part_1.tst

Location:

Size: 42,068
Creation: Friday, October OF, 2017 10:00 AM
[¥] Read-anly

3. Right-click to open the Right Mouse Button menu. Select Properties to
open the File Properties dialog.

4. Click OK.
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